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ITS users enter new orders/order sets for 

inpatients for each day service provided 

(after the initial nursing request) through 

New Order, usually at a status of 

Complete.  Answer workload queries 

and file/save  F12  or      

INPATIENT WORKFLOW 
 

ITS DESKTOP – WORKLIST/FIND PATIENT 

       

 

 

 

 

      

       

 

 

 

 

*Change service date if service 

provided on different date than entered.   

 

*May cancel the procedure that OE 

sends over and then enter a RT Order Set as 

workload auto-filled into the queries. 

 

*Print Forms Prompt default set to N, change to 

Y if need to reprint the requisition.   

     
Need to enter Technologist first 

     

** If another therapist / tech/ 

assistant needs to enter their workload 

DO NOT edit the status of the order to Complete. 

 

 

IF a Blood Gas Procedure, enter 

a Blood Gas Report linked to the 

completed order. 

 

 
  

Status of Order should be at Complete only after all service providers have entered 

associated workload for the visit. 

 

If a second visit occurs at a different time on the same day for an inpatient, enter a new 

order/order set for that visit for that same date, regardless of which provider(s) sees the 

patient.  i.e. inpatient seen by therapist(s)and/or assistant(s) at the same time in the a.m., 

one order with both providers’ stats indicated.  Then if provider(s) provide service to the 

same patient on same day in the pm; enter a new order/order set with workload queries 

answered for the provider(s).         
    

Order from OE 

(NURSING) at status of 
Logged 

Order flows to ITS 

* Modify Order 

Answer workload 

queries  and 

File/Save F12  

**Edit Batch 

1. Edit Tech 

2. Edit Status to 

Complete (CO) if all 
workload answered. 

F12  or       
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OUTPATIENT WORKFLOW for Respiratory Therapy 
 

 

ITS DESKTOP – WORKLIST/FIND PATIENT 

 

New Order 
*Status of Order 

should be at 

Complete only after 

all service providers 

have entered 

associated workload 

for the visit. 

 

*Technologist defaults 

in as user, and this is a 

required field. 

 

 

 

 

   

 

 

 

 

 

 

 

 

IF a Blood Gas Procedure, enter a Blood Gas Report linked to the completed 

order. 
 

 

 

 
 

Therapist/tech/assistant 

enters new Order(s) or 

Order Set at status of 
Complete* 

Answer 

workload 

queries 

 

File F12 or   
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REGSITRATION PROCESS FOR CLINICAL REGSITRATION 
CATEGORIES 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Patient registers at Main 

Registration Desk for every 

outpatient visit (using the 

CLI registration category 

CLIVIS). 

ITS user enters an order 

(s)/order set at Complete 

with ACCS queries 

answered on same date as 

registration date.  

 

The date of order in ITS must 

match the registration 

date/ service date.  

 

For any other visits, the patient 

will register with a new outpatient 

account.  ITS provider then enters 

an order/order set at Complete 

with all workload queries 

answered. 


