I'I Alberta Health

BB Services www.albertahealthservices.ca
Official Administrator and Executive Expense Report
Name Penny Rae
Title Chief Information Officer
Location Calgary

Expenses submitted during the month of November 2014

Nov-14 P-Card Meetings 1,188 338 1,526

Nov-14 Expense Claim Meetings 53 53 305
Total $ 1,188 $ 53 $ - $ 338 $ 1,579 % 305 $ - $ -
Total for
the Month  $ 1,884

Maximum daily single meal expense claimed in the month 21
Maximum daily base hotel rate claimed in the month

Non economy air travel in the month

© BB
1

1) Travel expenses
Includes local and out of province/country travel expenses. Other travel includes items such as
taxis, parking mileage, car rental and other expenses related to travel.

2) Professional Development
Includes conference, seminar and course registration fees and material

3) Hosting and Hospitality expenses
Hospitality and Hosting expenses may be incurred to advance AHS' mission, vision and values. For example, may include working lunches with staff and prospective employees
meetings with government officials, dignitaries, public interest groups, donors other public or private organizations.

4) Other
Other expenses include expenses incurred in the normal course of business that are required for work purposes. May include small item technology purchases, books, etc.

Car allowance and any other employment benefits reported in the annual financial statements are excluded from this report
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Dawn Rand

From: Penny Rae

Sent: Qctober 21, 2014 12:35 PM

To: Dawn Rand

Subject: FW: Air Canada - 29-Oct: Calgary - Edmonton (booking re-at selected

Airfare Calgary / Edmonton return on
October 29th to attend all day AHS
Senior Leaders Meeting in Nisku

From: Air Canada [mailto:confirmation@aircanada.ca)
Sent: October 21, 2014 12:33 PM

To: Penny Rae
Subject: Air Canada - 29-Oct: Calgary - Edmonton (booking r- - seat selected

wHeEAE PLEASE DO NOT REPLY TO THIS E-MAIL ****x

AIR CANADA (i

Itinerary/Receipt

Your booking is confirmed. Please print/retain this page
for your financial records (e.g. for taxation, expense claim
or payment card reconciliation purposes). We thank you for FiEhartaiada
choosing Air Canada and look forward to welcoming you on iff?k %_ﬂ aarnm! B

b d. check i ™
oar &%ﬁ%nada heck in AIR CANADA *;
AIR CANADA @)

Booking Information

T S G 4

Booking Reference: | ﬁ ﬁilrlsct:nr;l:ar Care

1-888-247-2262

Electronic Ticketing confirmed. This is your official Flight Arrivals and
itinerary/receipt. Departures
Main Contact: 1-888-422-7533

Mrs Penelope ] Rae
penny.rae@albertahealthservices ca
Mobil

Home

Work:
At des

Onlin

Manage my booking online (view/change my booking; select seats*).

Alg;;,mg of ffght status changea dlrectly to my mobne phone or email.

Flight Arrivals & Deparfures - check onlfine if my fiight is on time,
Check-in online and print my boarding pass.

* Cap my booking be changed online?
1




Flight Itinerary

Flight From To Stops Duration Aircraft Type Meal
Edmonton,
Calgary (YYC) Edmonton Int'l T
AC8130' Wed 29-Oct 2014  (YEG) 0 Ohr52 DHZ - ar;gg,
06:00 Wed 29-Oct 2014
06.52
Edmonton,
Edmonton Int’'l Calgary (YYC)
AC8161! {YEG) Wed 29-Oct 2014 0 Ohr52 DH3 Flex, Q
Wed 29-Oct 2014  19:22
18:30

QOperated by:
! Air Canada Express - Jazz

Passenger Information

ST b

Air Canada - Meal Preference : None
Aeroplan :

Payment Card: _ Special Needs: None
Seat Selection:

Purchase Summary

Fare Summary

Passenger Type Adult

Air Transportation Charges

Departing Flight -~ Tango 122,00
Return Flight - Flex ) 165.00
Surcharges ~24.00
Taxes, Fees and Charges

Canada Airport Improvement Fee _ - N N ‘ 6'[.3‘_0_9
Canada Goods and Services Tax (GST/HST #10009-2287 RT0O001) 19,26

Air Travellers Security Charge (ATSC) _ 14,25

Total airfare and taxes before oplions (per passenger)w 404.51
Number of passengers x1

Total airfare, taxes and oplions ~ 404.51
Travel Insurance (declined) 0.00 ;

Grand Total - Canadian dollars $404.51

Payment Information

Credit/Debit Carmmount paid: $404.51

The following char on your credit or debit card statement:
Air Canada: $404.51 (Airfare - per ticket)

Ticket number(s SRR

enRoute City Guide
Edmonton




)
&
[3)
I

Parking at the Calgary International

— , Airport on October 29th while attending
YOUR VISIT all day AHS Senior Leaders Meeting

in Nisku

] Calgary International Airport Parkade



Dawn Rand

waxAmx PLEASE DO NOT REPLY TO

From:
Sent:
To: Penny Rae
Subject:
x| &
Itinerary/Receipt

Air Canada [confirmation{@aircanada.ca]
October 28, 2014 12:24 PM

Air Canada - 03-Nov: Calgary - Edmonton (booking re

TN

(2)
e

Airfare Calgary / Edmonton return on
Novernber 3 to attend the following
meetings: (1) Tour of the Glenrose (2)
IT Managers Meeting (3) Corporate
Services and HR Executive Committee

Your booking is confirmed, Please print/retain this page
for your financial records (e.g. for taxation, expense claim

or payment card reconciliation purp

choosing Air Canada and look forward to welcoming you on

oses). We thank you for

board. Scan this bargode to check in_at any Alr Canada x|
check in kigsk,
szj [ 4
Booking Information _ -
: o Customer Care
1-888-247-2262
Electronic Ticketing confirmed. This is your official Flight Arrivals and
itinerary/receipt. Departures
Main Contact: 1-888-422-7533
Mrs Penelope 1 Rae
penn
Mobil
Hom
Work
At de
Online Services
Manage my booking online (view/change my booking; select seats*).
Select Seats
Mapl Lo Vouch W
Alert me of flight status changes directly to my mobile phone or email.
Fli A e res - check online if my flight is on time
Check-in online and print my boarding pass.
o * Can my booking be changed online?
Flight Itinerary
Flight From To Stops Duration Aircraft ;:;2 Meal
Edmonton,
Calgary (YYC}) Edmonton Int'l
ACB130' Mon 03-Nov 2014 (YEG) 0 Ohrs2 DH3 Flex, W
06:00 Mon 03-Nov 2014
06:52
Edmonton,
Edmonton Int'l Calgary (YYC) Fanan
ACB147' (YEG) Mon 03-Nov 2014 0 Ohr50 DH4 - “%9
Mon 03-Nov 2014  14:50
14:00

Qperated by:



" Air Canada Express - Jazz

Passenger Information

1: Mrs Penelope

Air Canada -~ eal Preference None
Aeropian :

Payment Card: ecial Needs. None
Seat Selection: None

Purchase Summary

Fare Summary

Passenger Type _ Adult

Air Transportation Charges

Departing Flight - Flex 142,00
Return Flight - Tango - 132.00
surcharges _ _ . 24.00
Taxes, Fees and Charges

Canada Airport Tmprovement Fee - . 60.00
Canada Goods and Services Tax (GST/HST #10009-2287 RT0D01) 18.61

Alr Travellers Security Charge (ATSC) AAe8
Total airfare and taxes before options (per passenger) - 390.86
Number of passengers x1
Total airfare, taxes and options - _ _'.390.86
Travel Insurance (declined) ' 0.00 ;
Grand Total - Canadian dollars $390.86 V

Payment Information
Credit/Debit CWmount paid: $390.86
The following ch on your credit or debit card statement:

Air Canada: $390.86 (Airfare - per ticket)

icket numbe [

enRoute City Guide

Edmonton

Sitting on the 53rd parallel, Edmonton is the most northern city in the Americas with a population
of over one million. Though it does feel northerly, it doesn’t feel particularly crowded, maybe
because it straddles the North Saskatchewan River to create the largest urban green space in
North America...

*| 71 Read the complete guide

Fare Rules
Departing Flight Calgary (YYC) To Edmonton (YEG) - Flex




RECEIPT
GST NO. R122556194

P, o,
/

EX1T Ho. L5 [ o )
IN: 1173 ie zeiR N
OUT: 11/83/1+ l3iie '
DURATION: % 1¢: 16 3
?%é? 1\{1""{331 ik Parking at the Calgary International Airport
ULSTE pt “E“ on November 3 while attending the following

meetings: (1) Tour of the Glenrose (2)
IT Managers Meeting (3) Corporate
Services and HR Executive Committee

THLHE YCU FOR

YeuR VI

Calgary International Alrport Parkade
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Taxi on November 3rd from Edmonton international
Airport to the Glenrose to attend the following

(1) Tour of the Glenrose {2) IT Managers

Meeting

Taxi on November 3rd from the Glenrose to
the Edmonton International Airport after attending the
following meetings (1) Tour of the Glenrgse
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(2) IT Managers Meeting and {3} dialing into the
Corporate Services and HR Executive Committee
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Dawn Rand
From: Air Canada [confirmation@aircanada.ca)
Sent: November 05, 2014 7:20 AM

To: Penny Rae :
Subject: Alr Canada - 12-Nov: Calgary - Edmonton (booking r_e!ected

*orwek PLEASE DO NOT REPLY TO TH - Ajrfare Calgary / Edmonton Return on
November 12th to attend the Executive
kil Education Alumni Event and the Executive
Education Stakeholders Event

Itinerary/Receipt

Your booking is confirmed. Please print/retain this page
for your financial records (e.g. for taxation, expense claim

or payment card reconciliation purposes). We thank you for
choosing Air Canada and look forward to welcoming you on

board. Scan this hargode o check in at any Air Canada _’j] :
chegk in kiosk,

EE Access your personalized
g Air Canada travel information

Bookm ( Informatlon

- 1-888-247-2262

Electronic Ticketing confirmed. This is your official Flight Arrivals and
itinerary/receipt. : Departures
Main Contact: 1-888-422-7533

Mrs Penelope ] Rae
penny.rag@albertahealthservices.ca

mgr_t_mg of ﬂfght status changes dnrect!y to my mobﬂe phone or email.
als res - check online if my flight is on time.

'f:'mnnton,

Calgary (YYC) Edmonton Int'
AC8132' Wed 12-Nov 2014 (YEG) i} Ohr52 DH3 Tanac s
07:30 Wed 12-Nov 2014
08:22
Edmonton;
Edmonton Int'l Calgary (YYC)
AC8151' (YEG) Wed 12-Nov 2014 0 0hr50 DH4 Flex, V

Wed 12-Nov 2014 1650
16:00




Operated by:
* Air Canada Express - Jazz

Alr Canada - Meal Preference . Noﬁe

Aeroplan :

Paymient Card; Special Needs: None
Seat Selection:

Purchase Summary

Fare Summary

Passenger Type e o Adult

Air Transportation Charges

Departing Fllght Tango ‘ 122.00
Return Flight - flex 15400
Taxes, Fees and Charges

Canada Alrpert Improvement Fee - 60.00
Canada Goods and Services Tax (GST/HST #10009 2287 RTOOOl)J_ ) 1‘8_1,?1”

Alr Travellers 5ggu[1ty Charge (ATSC) o 14,25

Total alrfare and ‘taxes before options (per passenger) - 392.96
Number of passengers . S _ o g
Total airfare, taxes and optlons _ R _ 392_.‘9§_‘
Trave Insurance {dec ined) 0.00
Grand Total - Canadian dollars $392.96 v g

Payment Information

Credit/Debit Ca Amount paid: $392.96
The following cha t on your credit or debit card statement:

Air Canada: $392.96 (Airfare - per ticket)

Ticket number(s):

enRoute City

Edmonton

Sitting on the 53rd parallel, Edmonton is the most northern city in the Americas with a population
of over ane million. Though it does feel northerly, it doesn't feel particularly crowded, maybe
because |t straddles the North Saskatchewan River to create the largest urban green space in
North America...

i’ﬂ%R d the compl ide

Fare Rules
Departing Flight Calgary (YYC) To Edmonton (YEG) - Tango
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RECEIPT
GST NO. R122556194

PAID: § 17,0

(GST INCLUDER® 4

Parking at the Calgary International

Airport on November 12th while attending

the Executive Education Alumni Event and the
Executive Education Stakeholders Event

THAKE Y©. EOR
YouR VIsiy

Calgary International Airport Parkade
f
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Taxi from the Edmonton International
Airport on November 12th to the Winspear
Centre to attend the Executive Education
Alumni Event and the Executive Education
Stakeholders Event

Taxi from the Winspear Centre on November 12th
to the Edmonton International Airport

after attending the Executive Education
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TRAVEL, HOSPITALITY & WORKING SESSION EXPENSE CLAIM

Ol Albert:
4
w 21

SECTION A; EMPLOYEE DETAILS {for AHS Staif ONLY)
= Enter employes # (o'f) and Employee # (E-Peapls} # your payroll hag migrated to the New E-Pecpic payroll systern

pensa Late Fram: T-O0-14 Ta

21 Now-14

* Indicaig N/A In the Employes § (E-People) if your payroll has not migratad (o the Now E-Peopte payroll syshem

Travel Pyricd from: 3-Sep-14 Tz

* M you are g new employes snd your payroil is E-Feopis vou will oty have en Empioyee § (E-People

Out-of Province Travel Yes

CAPITAL PROJECT CODING ONLY - KRSt bhumbrer Siuiact Tank Sirmbee
Expercifture Organization Expendiire Type
Total - Baction B: Travel -Pg 2 Total - Sectign G&D: Other & Foreign Expenses - Pg 3 TOTAL REIMBURSEMENT
Bat Functionat Totat Bai Secondary! Total
8| Unie L0290 ot (FC) Expense tnie: [ L0000 | EuncBomstOentrsfECE | Tl Expensa Total Section B $53.15
281 101 o005 71125000062 $63.15 101 0005 71125000069 BHE00000 $304.50 Totzl Section CAD $304.50
2B Less Cash Advance
2 /
pre e - TOTAL CLAIM $357.85 W4
$5345 **{Iser to enter Coding & ; Amounts $304.50 \/ aﬁaf
[l BOTE: This section suto fitle from page 2A, 28, 2C & 2D NOTE: These fiekds do not sutomatically fill for Section G & D {
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1, by wignieg (o foeot, Kbpud | mo “Deagsbn fo o g sh & w1 Tt Vs

Employee Signeture:

Dat 25-Nov-14

TR L 4l | vk et 408 edatelind The Trove  Hospdaidy ind Packerg Sécnaon | Phatcy {1207 of At Hondh Sarvcrs e € Tt SuDl Sy Pae] Canrted 508 1 Corplnrg. Wi auds poboy
U i xdennas e iiend B EUR tedn St 55 vl TRt bl i Ribactr it gt . =g b nod Bawir prevaly claivad by e S 0. 07 00 Thad Tt R Al e Hea D Boneci o 4 wihd D grutghon
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Signatura: é_; T J{,}m{ 17 Title Vice Presigent Corporate Semces &CFO Date ,:)4‘:(, A {‘-,’
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EXPENSE CLAIM DETAILS

| Enter Finance Coding 101 0005 71125000069 |

iorreor

Page 2A

If expenses incurred are far multiple FC's please use pages 2B,2C, 2D {afier pg3) as there should be one FC per page OR if more lines are required for the same FC use these addilional pages  Enter total
§ amount on slp, DO NOT separate any taxes (eg. GST) Secondary/Expense codes are not required in this section as they are pre-determined by the system

SECTION B: TRAVEL EXPENSES NOTE: I expenses do not fall inio these categories such as Hospraity. Warking Session, Relocation, Contiraing Eautaton, Busisess Insurance go to SECTION C
Setect from dropaown (~olumn Prov ) whese expenses were incurred (Lot of N Amerca = inter)
Ensure separals ines are used for clam itoms that differ in Province, US and Ouf of North Amenca Completion of the "Cost Effective Method Used” Column is REQUIRED.
If you select "No” in this column,
Prov, US, Further Explanation is REQUIRED in the “Rationale is Required" section on this page
Business Reason for Travel - Detailed Description or AUt BoviD Calned & Shave the
Date Required OQutof | Whatis Cost Meal {Allowance OR Receipt) oficy Hmit stated in Appendix "A" |Rental Carl
—— {inciuda destnaton, whe attended. f mes . N.Amer | travel | Edfective ——sres i poticy imi ! Bus/LRT! | Per Diem Milsage
MMAY L iy wavel was necsssary a0 deta red bep a~aien of rasar where related to?] Method ottt i et rationale Is requined Parking / | Allowance (km)
A descoption of jJust "Meoting” will De returned o+ clarification | svpenses Used? | meal Type with Meal . : . . i
e YIN b Allowance | oo | with receint Airfare Hotel Taxi Fuel
ETHONTOM - Taur of the Glerrose Rgtateitshon Hosodal and iT i . . e
Fhow-14 Managers Heeling AB Meatng Yes BL-32C 80 $20 80 v/
i EOMONTON - {1} Aomn Staff Meewng & (BM - 205 Custumer Az : o v
19-Noy-14 Saushantion Maetg £ 11 Lot oty by N'-:\’j; 8 Healing Yes LD-$32.35 $32 35 W
Total Kms
SUBTOTALS $53 15
Enter $0.505 km, $0.47 km OR rate per Union Agreement 50,505

MILEAGE - Business Kilometre Rate for Personally-Owned Vehicle
-+ details of trayel iocation 1o & from must be incuded above under the purpose of traval column
Rates applicable $0.805 per km for under 5 00Ckrm yr or $0.47 per km for over 5 000km’yr or per Union Agreement

{spe Mileage detaus to the laft)

Mileage Si

Travel § Subtotal]  $53.15

Note: Total will auto fill inte pg 1., Section E, if form completed electronically - Additional pg 2's can be found after Page 3

Auto fills on page 1 - TOTAL TRAVEL §} 55315

Rationale is Required for expenses that are not Cost Effective

{Any analysis supporting the method to assess cost effectiveness should be attached to the claim form)

When not carpooling, flying is & better option when considering productivity. | am able to work at the airport using either my Blackberry, iPad or laptop or just catching up on my reading (e-mails /

documentation) prior to the fiight, during the flight and in taxis to and from the airport.
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EXPENSE CLAIM DETAILS
If NOT ciaiming any expenses in Sections C or D, this pege does NOT have o be submifted

SECTION C: OTHER EXPENSES [Emp # (£-pecvle) I Page 3

= Expenses to be claimed in this section include but are not limited to: Hososavy 8 Hosurs Wodarg Rez:.ons . Relocabion Contrung Educaten Buzoess Insance, and misgelanacys expensss
- If expenses are for travel, gas. elc., go o Section Bonpg 2.
2 ALL "OTHER" expenses listed below MUST have a secondany/expense corle indicated!
**+*Subtotal "Other Expenses” for pach functional centre separately and enter each subtotal into column "Section C Total" on page 1 Section E***
Complelion ¢f tha "Cost Effective Mathod Used™ Coiumnis REQUIRED M you select "No™ w1 thvs coumn o
Business Reasan for Expense - Detailed Description Required Finance Coding the awour! beng clamed excaeds he Pehoy b staten « “Appent « &", Further Explanation i« REQUIRED in
Date | \clude who attended-(if mealfHospitality), why expenie was required. the "Ratonsts is RE‘”’:':S’"T ‘:':gr;‘;_;: Lttt
, . i
ey what expense was and perlaning ‘o and detailed explanation of Secondary/ E::i:, Continuing Education | gjipireceipt, | GST 13 NOT on till
reason) - . Elyrediarai Boardi Expense | ch' dB Select type from entortolal | slipfreceipt, enter TOTAL
A description of jJust "Meeting™ will be returned for clarification Bat Unit Lagation unctionalCanlra 1., 41nonopg | Hothe dropdawn menu | amount in this |tetal amount is this OTHER &
‘8 ) Used? ¥ 4 column
8 characiers) [ Fapplicabn coumn
Y WITH GST
— Assonaten of Pufapscnal Eogosars and Ceosuentsts of Altenta - Frafessens| o i 3
T | liiber 1 304 o Acisst et T 101 0005 71125000059 BI50CO00 | Yes $304.50 $304.50
_—————— o e e ————
# ONLY ENTER IN THIS SECTION IF AMOUNT NOT CONVER NTO CDN § {conversion not indicated on receipt/statement)
SECTION D: FOREIGN CURRENCY I foreign cumrancy has been converied lo CDN $ 90 your recoqt. anler expense i CON §n ather Secton B or C s apotcabie
Please tick on the folowing link for the Sank of Bk afEankda Curfeney G o 3 Salect foraign country in ‘From cell’, and Canadian Dollar in "To cell’; Enter date of expense in bath date eells then
Canada exchange rate using the date of expense a3 Lurrency Lonverter select convert which will give the exchange rate - enter this amount in exchange rate column
: o Z ) ) Cost Lomgiruon of i@ “Gost Effective Method Used” Column is REQUIRED f vou sivact “No™ in
B Business Re?s:ndmrt'rra;ve[ E':etal_ltedénzsgripﬂon Required Finance Coding Seconders Effective | this eofuma or the amount berg tlamed exceads the Policy imd oiated « "Appendx A, Further
e [Ralies e ioanon, w ogt sndeo if mgal). R Method Explanation is REQUIRED in the "Ratenale is Requred” section on thes page
dd-mmm.yy why travel was necessary and detailed explanation of raason) £3. 41020070
 eramsters Used? Foreign Currency "
Currency Type| Exchange Rate Canadian Value

A description of just "Meeting" will be returned for clarification Baiung | Lecswor | Funchiorat Cemie YiN Aviaiiit

[ Rationale is Required for expenses that are not Cost Effective
{Any analysis supporting the method to assess cost effectiveness should be attached to the claim form)

Expenses Paid {(Retain a copy for your records)
Do not include amounts paid by Alberta Health Services or reimbursed / reimbursable by another organization
-3 of 3- ‘
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For: Penny Rae Member No: -

Receipt No: Receipt Date: October 07, 2014 Amount: $290.00
GST: $14.50
Valid Dates: WIOTA to August 31, 2015 il e
,"ﬁ' The Association of Professional Head Office | 1500 Scotio One | 10060 Jasper Avenue NW | Edmonton AB T5J 442
APEGA Engineers and Geoscientists of Alberta Pri 780-426-3990 1oL FReE 1-800-661-7020  Fax 780-426-1877 www.apego.ca emall@apega.ca
OF ‘_‘,:‘é‘c_’??‘ g — nm i, A TR ST S 28 T 2V T ISl o

Association of Professional Engineers and
Geoscientists of Alberta Professional Dues
for Penny Rae for the period September 1,
2014 to August 31st, 2015
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