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Official Administrator and Executive Expense Report

Name David Diamond

Title Chief External Relations Officer

Location Edmonton

Expenses submitted during the month of December 2013

Dec-13 Expense Claim Meetings 1,490 1,490
Total $ - % - % - $ 1,490 % 1,490 $ - % - $ =
Total for
the Month § 1,490

Maximum meal expense claimed in the month $
Maximum daily hotel rate claimed in the month $ -
Non economy air travel in the month $

1) Travel expenses
Includes local and out of province/country travel expenses. Other travel includes items such as
taxis, parking mileage, car rental and other expenses related to travel.

2) Professional Development
Includes conference, seminar and course registration fees and material

3) Hosting and Hospitality expenses

Hospitality and Hosting expenses may be incurred to advance AHS' mission, vision and values. For example, may include working lunches with staff and prospective employees
meetings with government officials, dignitaries, public interest groups, donors other public or private organizations,

4) Other
Other expenses include expenses incurred in the normal course of business that are required for work purposes. May include small item technology purchases, books, etc.

Car allowance and any other employment benefits reported in the annual financial statements are excluded from this report
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Enter Finance Coding 101 0302

71810000009

If expenses incurred are for mulftiple FC's blease use pages 28,2C,20 (after pg3) as there should be one FC
arnount on siip, D@ NQT separate any taxes (eg. G

SECTION B: TRAVEL EXPENSES

EXPENSE CLAIM DETAILS

Emp # (E-Peaple) L Page 2A

perpage OR if more lines are required for the same FC uss these additional pages. Enter tofal §
ST). Secondary/Expense codes are not requirad in this section as they are pre-determined by the systern.

NOTE: If expenses do not fal into these categories such as Hospilallty, Warking Session, Relocation, Continuing Education, Business [nsurance go to SECTION C

Sefect from dropdown (column Prov) where BXpensas were incurred {Cut of N.America = infery)
Ensure separafe lines are used for claim items that differ In Province, US and Gut of North America.

Completion of the “Cost Effective Method Used” Column is REQUIRED.

\\.\\-\

Rates applicable $0.505 per km for under 5 000kmiyr or $0.47 per km for over 5.000kmyyr or per Union Agreement I

i If you select "No™ in this column,
Business Reason for Trave! - Detafled Description or is Further Explanation is REQUIRED in the "Rationale is Required” section on this page
Date Requirad Outof | yravel | cost N I Ve I e ol ik st n opent oA | RetalCa
- o {include destination, who attended-(If meaf), N.Amer Effoctive policy limit s in eadix "A” i
dd-mmm-yy why lravel was necassary and detaled explanstion of reason) vyl related Meal Allowance Mesl with Receipt i 4 Bus/LRT/ | Per Diem Mileage
A description of just "Meeting” wil be retumed for clarification | expenses | 107 USOH? | yreat Typa with eal ] Parking/ |Allowance (k)
Incured? YN e Aliowanca Typa | Withrecslpt Alrfare Hotel Taxi Fuel
8-Sep-13 ACC Meeting, Executive Royal Inn, Nigku AB Meeting yes 70.00
17-0ct-13 Meeting with Dr. Cowell, Calgary AB Meating yes 580.00
22-0ct-13 Leadership Team Weeling in Calgary AB Meeting yes 520.00
24-0ct-13 WMeating with MLA Rob Andenson, Airdria AB Meating yes 540.00
28-Oct-13 0c1 26-31 Loadership Team Offshe Meeting In Stettiar and Red Doer AB Meeting yes 364.00
4-Nov-13 Meeting wilh Dr. John Cowell, Calgary AB Meeting yes £90.00
12-Nov-13 Mesting with MLA Jacqule Fenske, Vegrevilie AB Meeting yes 206.00
T B Total Kms
SUBTOTALS e
e -
MILEAGE - Business Kllometre Rate for Personally-Owned Vehicio Entor $0.505 km, $0.47 km OR rata per Union Agreem $0.505
—» detals of trave! location to & from must be included above under the purpose of travel column %_ed'eigﬂs foine

Mileage $| $1.489.75 |

Note: Total will auto fill infe pg 1, Section E, if form completed electronically - Additional pg 2's can be found after Page 3

Travel § Subtotal|

A

Auto fills on page 1 - TOTAL TRAVEL §]

$1,489.75 |

Rati e is Required for ex
(Any analysis supporting the method to assess cost effectiveness should be attached to the claim form)

that are not Cost Effective
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