I'I Alberta Health

I Services www.albertahealthservices.ca

Official Administrator and Executive Expense Report

Name Susan McGillivray

Title Acting Vice President, Human Resources
Location Edmonton

Expenses submitted during the month of May 2014

May-14 Expense Claim Meetings 327 327 - -
Total $ 327 $ - $ - % - $ 327  $ - $ - $ -
Total for
the Month § 327

Maximum daily single meal expense claimed in the month
Maximum daily base hotel rate claimed in the month $
Non economy air travel in the month $
1) Travel expenses

Includes local and out of province/country travel expenses. Other travel includes items such as
taxis, parking mileage, car rental and other expenses related to travel.

2) Professional Development
Includes conference, seminar and course registration fees and material

3) Hosting and Hospitality expenses
Hospitality and Hosting expenses may be incurred to advance AHS' mission, vision and values. For example, may include working lunches with staff and prospective employees
meetings with government officials, dignitaries, public interest groups, donors other public or private organizations.

4) Other
Other expenses include expenses incurred in the normal course of business that are required for work purposes. May include small item technology purchases, books, etc.

Car allowance and any other employment benefits reported in the annual financial statements are excluded from this report



TRAVEL, HOSPITALITY & WORKING SESSION EXPENSE CLAIM

SECTION A: EMPLOYEE DETAILS (for AHS Staff ONLY)

¢ Enter employee # (old) and Employee # (E-People) if your payroll has migrated to the New E-People payroll system Expense Eate From: 1-May-14 To 31-May-14
(N aPpTTIEY |

¢ Indicate N/A In the Employee # (E-People) if your payrofl has not migrated to the New E-People payroll system
s _If you are a new employee and your payroll is E-People Yyou will only have an Employee # (E-People)

Travel Period from:

To

Out-of-Province Travel No

Union:

Name: SUSAN McGILLIVRAY Position (Title):
e
Location: .

Acting Vice President

—

Business Phone #:

Ocrt: N  coraieve: B (ropocone
Employee # (E-People): -

—————e

SECTION E: FINANCE CODING & TOTAL CLAIM

I, by signing this form, adlert thal ! e compliant ‘a aY the aboie slalamanta
Employee Signature:
} atact that § have read end undersiand tve "Tra <, W zp

1 atles! ihe experises enclosed in itz claim are for alid busi
Orgarazation.

1 atlest ihat expenes submitied in Lis dam 3w been incummad by 13ing @ cost effess s trelhoc. athirw:os raionde and Euprorting anal; is is provided above

owts "

by and V. orket.j Setion e Policy (1122] Husilh Jesvices aid conf’:m sxpa _L-ﬂlﬂdmmhmdﬂ;.&'-llqu.
nnumwmmahmlﬂlmwsd-mhumhunmqdﬂ'mbyﬂaddmanlorun'hdefanHuﬁh&rbuuawnlh

Yol

Project Numbe Proj k
CAPITAL PROJECT CODING ONLY role " roject Task Number
Expenditure Organization . . Expenditure Type
- i g - al - i D: rei -
Tﬁal Section B: Travel - Pg 2 Total - Section C&fOther & Foreign Expenses - Pg 3 TOTAL REIMBURSEMENT
Bal . Functional Total Bal R . Secondary/ Total
- ] Funct tre (F
Pg Unit tacation Centre {FC) Expense Unit Location unctionalGentrs, (KC) Expense Expense Total Section B $326.81
2A[ 101 0005 71120400008 $326.81 Total Section C&D )
2B Less Cash Advance
2C
~ , TOTALCLAM | 832,09, ||
$326.81 **User to enter Coding & $ Amounts .
NOTE: This section auto fills from page 2A, 2B, 2C & 2D NOTE: These fields do not automatically fill for Section C& D
SECTION F: AUTHORIZATION
{1 e that | Fones read and understand the “Travel, Hosp alty snd Work g Sesvion Exmmran ot [1122]" of Albet13 Health Servicws and conf 7™ expersies being C.imed 6 1 cosyance wih sach poficy
{ attest the cxpensea enclosed in thi cisim are for « afid business pur.dse:: for Alberta Health Sev mmmn-sammmbunm-us‘;da:mudb,mcronm:'mlmmmmsumsumymorgmuhn
{ aiest Ihel expenses submitted in thie cisim have besn incurred by usng & cost effecive method, othense raionale and suaporig analyws = p-ovided above Hospitality and Working Session nses Policy - Documentsf 1122

Approved claim form wih recelgls shou:d be sent by the
apprave- directly fo Acccunts Payable for p ¢]

i ynine This form, alloet 1hat | 3m samplact 1o ol the abo ¢ slalements

Signature: Title

Approved By (PRINT ONLY): Deb Rhodes poraLevel [ position* [ phone # [ ..

b sigréng this form, allest that ¢ am compiiant to i the §50ve stalemenis ™ ) 7 AR . . ) J— . .

b Signature: Z 7 bg./k’k/—) <.;\)/7(,.0Ql£3 Title  Acting CFO Date—JLiTk 3 /l Y

¥ atlest thet | have resd and undarstand Ihe “Travel, Hospliatic; and Working Se-zsion Expen:> Poiicy {1122, of Alberta Health Se;vices 3id conlxr «-nenses beng clained #'s 'rcompl.ance with such pole s . N
Iﬂuhc-mmmhlmdmmwvaﬂwﬁ_wmmhAﬂma Headth Car-ces and that thia clar: hzs nc:: been previcusty cisinagd by the ck2 mant or on their behal! from #ibesta Health Services o. 8~y other "
Orgmnizatics
1 attes! that expanses submvited in tva caim hea been inctred LY —ing 2 cosl effeiive methold. clherw.se ronhale ang tuppeiting analysis is providnd sbo: 2
Approved By (PRINT ONLY): DOFA Level Position # Phone # Ext

Date

Heaith and Personal information on this form Is coflecled by AHS under the authorily of section 20{b} of the Haalth Informstion Act (HiA) and sections 33(c) and 34(2) of the Freedom of information and Protectson of Privacy (FOIP} Act,

of administering AHS Procure to Pay program.
-tof3-

09704 pos{Rev2013-05)

respectively, for the purpose



Enter Finance Coding 101 0005

71120400008

lotal § amount on slip, DO NO
SECTION B: TRAVEL EXPENSES

if expenses incurred are for muitiple FC's please use pages 28,2C,2D
T separate any taxes (eg. GST). Seco

EXPENSE CLAIM DETAILS

(after pg3) as there should be one FC per p.
ndary/Expense codes are not required in this

NOTE: It expenses do nat fall into ihese categories tuch ag Hi

Emp # (E-Pecple)

itlity, Working Session, Rel

age OR if more lines are required for the same FC
cection as they are pre-determined by the system.

Page 2A
use these additional pages. Entor

on, Cantinuing Education, Business Insurance go lo SECTIONC
Select from dropdown (colymn Prov ) where expenses were incurred {Out of N.America = Inter?)
Ensure separate lines are used for claim #ems that difer in Provincs, US and Out of Norih Amenca, Completion of the "Cast Effective Method Used” Column is REQUIRED.
if you select "No" in this column,
L Prov, US, Further Explanation is REQUIRED in the "Rationate is Required” section on this page
Business Reason for Travel - Detalled Description or What is o . . - -
Date Required Outof | = | Cost Meal (Allowance OR Receipt) SmOunt belng claimed is abave the | Roptaf
o {include destination, who attended-(if meal), NAmer | .y | Effective policy limit stated in Appendix "A' Carl | oo biom |  Miteage
MMTEYY [ why travel was necassary and detailed explanalion of reason) | where > Method Meal Allowance Meal with Recaipt rationale is required Bus/LRT/ | " e {km)g
A description of just "Meeting™ will be returned far clarification expensas Used?  fmeal Type with Meal } Parking /
incurred? YN value Allowance Type with receijt Airfare Hotel Taxi Fuel
Airtare to Caigary for HRAC mesting - Gr. Cowell came
6-Mar-14 to Edmanton for meeting and this airfare was transferred ta June 1814 AB Keeling Yes $326.81
HRAC meeting
—-—-——-———_.*_-——-—*———-————-—___ Total Kms
SUBTOTALS $326.81
MILEAGE - Buslness Kifometre Rate for Personally-Owned Vehicle Enter $0.505 km, $0.47 km OR rate par Union Agreeme
+» details of travel iocation to & from must be included abave under the purpose of travel column _[see Misage defais fo the left)
Rates applicable $0.505 per km for under 5.000km/yr or $0.47 per km for over 5,000kmvyr or_per Union Agreement

Miteage $]

_i

Nate: Total will auto fill into pg 1, Section E, if form completed electronically - Additional Pg 2's can be found after Page 3

Travet § Subtotal] $326.51 |

M

Rationale is Required for expenses that are not Cost Effective

Auto fills on page 1 - TOTAL TRAVEL §| $326.81 |

(Any analysis supporting the method to assess cost effectiveness should be attached to the claim form)

-2A0f3-

039704 pos{Rev20L3-05)



Janice Kuzyk

From: susan megillivray [mcbrowns@shaw.ca)

Sent: Saturday, January 11, 2014 8:43 AM

To: Janice Kuzyk

Cc: Debbie Benkowich; Lori Lindgren
ject: d: A da - 06-Mar: - ¢ g

Subject Fwd: Air Canada 106 Mar: Edmonton - Calgary (booking ref: (|
i ST r oy / PP

Fchung l e / : /

Susan L '~-

Begin forwarded message:

From: Air Canada <confirmation@ aircanada.ca>
Date: january 11, 2014 at 8:40:34 AM MST
To: I c:

Subject: Air Canada - 06-Mar: Edmonton - Calgary (booking ref:

Yo €Edmenion Lo
mewtine - ﬁ/JA’f
I 6@:)/44(.) 7/:.3/ J\_mg‘/g
724 ( mewloy 141

“r 40t PLEASE DO NOT REPLY TO THIS E-MALL * =« * =

ATE CANADA O

Itinerary/Receipt

Your bocking is confirmed. Please piint/ratain this page

S YO nsitiat serores (Coy. T taairdion, axpense clalm
Crenyheeniaard reconcilintion purposas). We thank you jor

Sonsiing Alr Janads gicd Inos joeard £ waioning you on

(VRS LS M

P el R B W R T T e ST B TR e et R R MR T i T

Bl e b
chaek I kigsk

otels in Calgary

Why boue your hotai stay 1v
aircanada. com? I
*  Lowest price guaranteed '
= Great cholce of hotels
#  Aeroplan Mile offer exclusive |
to ajrcanada.cam

=
emd Meveed 0 Car in Calgory? Groeat rales

Booking Information

 Go to My Travel Planner |

——e

SAVE on car rentals, shows,
activities and more.




Booking Reference: -

Electronic Ticketing confirmed. This is your official
icinerary/receipt.

Main Contuict:

ils Susan Mcgiilivray

mcbrowns@shaw.ca

f10bil:
rHoma:
Work:

Oniina Services

U S —

Customer Care
Air Canada
1-888-247-2262
Flight Arrivals and
Departures
1-8:4G-422-7533

Zanage my boeking online (view/change my bousking; sclect suats*),

Select Seuts

Maple Leaf Lounge | Maal Vouchers | On My Wuy

Alari me of flight status changes directly t¢ my mobile phune or email.

iliant Accivals & Departures - check onlina if miy flight is on time.

Cirmcly-in gndi

s i print miy boarding puss.

Flight Itinerary

Flighit From To Stops
Edmonton,
Edmonton Int'l Calgary (YYC)
B ) Thu 06-Mar 2014 0
Thu 0G-Mar 2014 09:53
G900
Edmunton,
Calgary (YYC) Edmonton Int"
R i (vee 0
1a3:50 Thu Ve-iter 2014
19:22

Jucratod by
1 Gl @ FXpress - oo

Passenger Information

Duration

Ohrs3

Ohr53

* Can my boaking be changed sniing?

Fare
Type

Aircraft

m

9]

11 bis Susan Mcgilliveay : Aduit (16+), Ticket Nuinber: _

Purchase Summary

Slr Comaag -
ATUpIaN
Caymeant Cara:
meal Sclectini:

Fare Sunmury-

Fosiciigen Type

Air Transportation Chargas
Depaiting Flight - Fles;

Rotin Flioht, - Eler

surhaErgoes

Takes, Fees and Churges
LM e BERSET Lprovenoem o
Crnidi Goods and Saivices Tax (GST/HST #10009-2287 KTOCO1)
Craallie, Secndby Cranae (AT

votal dirtere snd taxes beiors options (per passiger)
Ntsber ol passeigers

Truvel Insuvance (declined)

FMeal Preference

Speclal Nerds,

326.81

Adult

109.00
109.00
24,00

£5.00

15.5¢

14,25 /
1

U,'llj

Meel



CGruad Total - Canadian dollars $326.81

Fayment Information

- Amount paid: $326.81
fie Tollowity charges (tax inclusive) will appear on your credit or debit card statemoent:

Alr Canada: $326.81 (Airfare - per ucket)

Tich gt nl_mber(s):_

enRoute City Guide

~— —_— — —— D — e — - s

Calgary Place liquids, aerosols
and gels

Caluaty grew vp tast throu jh successive 1T AR 2=

nnergy boems, so it still fecls a lot ik a |

simzll prairic town - albeit & smiall prairie

toai it more than 2 million peopls that's :

A Western Cinada's “agine of cominercs, . i l )

[ iead the compiete guide

Wpse dy yau think of our naw City Guide
iesilie?

Fare Rules e WL
Departing Flight Edmontor (YEG) To Calgary (YYC) - Flex
feturn Flight Cilgary {vYC) 7o Edinonton (YEG) - Flex

¢ Chaivjes:

v Tiloe o duy oi depariire - Change feae por diection, por Rassengr, Is $50 CAD plus
apyiicable tu«es mrel sy additional iere differences. Changes can be muads up io © eays
prior to depaitire.,

~  Same-day confirmed changes at check-in or at the QrPGIL are perinitiad at a fist ive o
575 CALJUSD por direction, per pussenger (subjoct Lo avaiiabilivy), sne-auy fiighis only,
Saite-day standiy - avsilsble enly to passergar travelling o 4 Highe batwesn Teono
i Monireal o Qe (eoimnating ilights ¢acly ted), as well as ty 1 wriEngers wavallin
actvsen Toronts eareon (YYZ) snd LaGuardia (LGAY, Joihn F. ¥aurog y (IFK) aind Mok
(7V/R) girpuits,

v Flignts cani only Lo used in sequence froni the place of departuie suecified oo tie iting o 8

«  Canceliations:

w Tickets are noti-retundable and non-transfoerable.
Cancellations car be madi: up 10 45 minutes pricr to departure,

w  Provided the original booking is cancelled prior ta the original flight dunarture, the vaiue of
the: unused ticket can Le appfied within a one year period from date of issuc of tie oiiging
tickets to the value of a new licket subject to the change fee per direction, per passziiger,
plus applicable taxas and «ny odditional fare difference, subject to availablility and adven.s
purchiase requiremants. The new outbound travel date raust connvience within a onwe yoor
period fror L ariginal date of ticket issuance. If the fare for the Nevi journey is lewer, aiy
residual amount will be forfeited.

< Dustomears who no-show their flight ywill forfeit the fare paid.

3






