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Best practice recommendations 

Information 
Requesting site / facility and department: 

Name of end-user responsible for purchase: Phone: 

Type of request:    Purchase ☐ Evaluation ☐    Other ☐ Request Priority:     Routine ☐     Urgent ☐ 

Start date: Completion date: 

Name of product / equipment (including Model Number). Refer to page 2 for additional space: 

 

Spaulding Classification  
Ask the end-user if they have consulted key subject matter experts 

 
Non-Critical  
 
Potential subject 
matter experts 
include LES 

Semi-Critical      
 
Potential subject matter experts 
include MDRD 

Critical   
 
Potential subject matter experts include 
MDRD 

Reprocessing Equipment    

 
e.g., thermal disinfectors 
and sterilizers  
Potential subject matter experts 
include MDRD and FME 
 

Will the critical or semi-critical medical device or equipment be used according to the manufacturer’s intended use? 

Name:  
 
Date: 
 

Signature: 

Additional IPC recommendations e.g., problems with MIFU, discussions with MDR, networking requirements (IT): 

 

 

 

Legend 
End-user means requester, purchaser, and authorizer of purchase 
FME: Facilities, Maintenance and Engineering 
IPC: Infection Prevention and Control 
IT: Information Technology 
MDRD: Medical Device Reprocessing Department 
MIFU: Manufacturer’s Instructions for Use 

Note: Completion of this IPC tracking checklist is an optional tool for Infection Prevention and Control Professionals to use if they want to record their participation in the purchasing 
medical devices suite of information sheets.  

Purchasing Medical Devices 
Optional Tracking Checklist for ICPs 
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Table 1 Component Information 

 

 

 

List all components required with this purchase Indicate component 
reusability 

ID Component name / descriptor Reusable Single use 

a.        ☐ ☐ 

b.        ☐ ☐ 

c.        ☐ ☐ 

d.        ☐ ☐ 

e.        ☐ ☐ 

f.        ☐ ☐ 

g.        ☐ ☐ 

h.        ☐ ☐ 

i.        ☐ ☐ 

j.        ☐ ☐ 

k.        ☐ ☐ 

l.        ☐ ☐ 

 
This work is licensed under a Creative Commons Attribution-Non-commercial-Share Alike 4.0 International license. The licence does not apply to AHS trademarks, logos or content 
for which Alberta Health Services is not the copyright owner. 

Disclaimer: This material is intended for general information only and is provided on an "as is", "where is" basis. Although reasonable efforts were made to confirm the accuracy of 
the information, Alberta Health Services does not make any representation or warranty, express, implied or statutory, as to the accuracy, reliability, completeness, applicability or 
fitness for a particular purpose of such information. This material is not a substitute for the advice of a qualified health professional. Alberta Health Services expressly disclaims all 
liability for the use of these materials, and for any claims, actions, demands or suits arising from such use. 
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