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How to submit Surgical Safety Checklist Report

Who: Clinical Quality Metrics team via email

Clinical.Quality.Metrics@albertahealthservices.ca

When: Quarterly (suggest the individuals involved with the submission set up an ongoing calendar reminder for each

due date)

- January 1 to March 31 : Due Apr 10t

- April 1to June 30 : Due Jul 10t

- July 1 September 30: Due Oct 10*"

- October 1 to December 31 : Due Jan 10%

What: Meditech AHS Custom Report “Surgical Safety Checklist”

How: Follow the steps below to save the report as a WORD or TEXT document then send via email.

IMPORTANT: Do not print and scan document. Recipient needs to be able copy and paste the content into an Access
Database. If their copy is scanned they will have to manually enter in the values.

1) Access the report on your Meditech Menu

| AHS Custom Reports
|OR Slate - Main
|OR Slate - Unit With distribution list

Operating Room Management (ORM)
Surgical Safety Checklist Report

{OR Slate - Admitting
ORM Rn:pnru |OR Slate - Equipment/Comments
| OR Statistics {ORM Cancelled Appointment
| OR Reports/Forms |ORM Registration Audit

|OR Clerk Profile
({ORM Scheduler Desktop

ORM Nurse Desktop TR et y ! istics - |

|ORM Billing Maintenance Desktop | E:;:;‘Iﬂ‘t’:; I};f‘]u;\trtnbnnds 2 g;m g::t:,:.{s. ;gt;‘:ﬁ:z * FI'OITI Date

{ORM View Big Board | awL waitlist Events Upload |DRM Statistics - Finance

|ORM Reports » || aHS Custom Reports »||ORM Utilization - Booked vs. Actual V2 | *Thru Date

2::2 5;2;:222022@9'“ — : |/CHR Custom Reports » | |ORM Uﬁ:l;arinn - Case Times |

i rence Ca K Lis | 5 » o » | ORM Utilization -Turnaround H

JORM Inventory 4 ggllii E:stﬂ:: 2;3::12 » |[ORM Actual Appointments for Physician | Show Noncompl Iant on | Y Y{N Y
|ORM Dictionaries * NLH Custom Reports » [[ACATS Audit Report v3

|ORM Patient Risk * | |PCH Custom Reports »||Tier 1 - Hip Knee Cataract

View Documentation [Press F9 |

\0E Enter / Edit Temporary Location | PHR Custom Reports » _ESurnlcal Safety Checklist
s Precp Antibiotic Compliance Report 5.67
|SCR OR Operations Log Download
Download Procedure Dictionary Detail
Dewnload Procedure Dictionary CCI

2) Enter a quarterly date range (Apr-Jun/Jul-Sep/Oct-Dec/Jan-Mar)
3) Enter Y at field “Show Noncompliant only?
4) Save and Print Destination box appears.

Launch Report in HTML Browser

5) Click on BROWSER then OK (or F12)
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6) Report will open via internet explorer (or another defaulting web browser)
7) Save as WORD or Save as TEXT (see steps below)
8) Send email to CQM and insert attachment of the newly saved document

Option 1 — Submit as an MS Word document (preferred method)

IE Ci\Program Files {x86)\MEDITECHMagicC3\Datal ABALR

(M Edit ‘iew Favorites  Tools  Help

Mew Tab Chr+T
. . . Duplicate Tab Chrl+K
e Via Web browser click File New Window Ctri+N | |
. . . Mew Session
o Edit the Microsoft Office Word —— o ——
Edit with Micrasaft Office Word
SEVE Chrl+5
Save As.., Op
Close Tab Chrl+ }

Dana Sabon

18820_1.HTML - Microsoft Word
File | Edit Yew Insert Format Tools Table ‘Window  Help

e Word Document opens d tew. Bl BRI QE 0% -@|dRead [JiYHT

= Open.. Ctr+O

e Click SAVE AS e
H save Chrl+S

[ sowess.. 5 Palliser SCH *Live?

5; Save as 'Web Page... Surgical Safety Checklist Compl

Operation Dates: 01/07/14 - 30/09/1

o
fl File search... Listing MNonComplisnt Cases Only

Permission 3

Web Page Preview Aect Frocedure Item = ¢

Page Setup... B LI

Surmiral Safety Cherkliar Cawmnliance Rennrt

e Boxappears and you
PP . Y b Save in: IL.;J Z4 (A Clisnt) (v j 1_-': Q@ X i B~ Tods~ i
dO the fO“OWIng o MName |v| Date modified | v| Type |v| Size |v| T
Cha nges: i L aCaTs . For emails - TempHold _ . Saved Outlook I

1 2
Filz name:  [55C_PrR_qz.doc 3 I =l IL

Save a5 BYPel Lyiord Document . doc) Cancel

[k ]
4

! 3 [#ML Docurnent (*,xml) =
H 115ingle File Web Page *.mht; *.mhtml)
1 |web Page (*.htm; *.html) —
1 * K
STR 5 ‘Web Page, Filtered (*.htm; *.htrl)

Pinrnrnenk Tamnlabe (4 dnby L

1) SAVE IN needs to point to a drive or folder
2) SAVE as TYPE must by Word Document
3) Change file name to something meaning full such as SSC_PHR_Q2

May take a few seconds for file to save

= =] o e

Wiord is preparing to background save SSC_PCH_Q12014.doc; (MEEEEEEEEE

e Document is now saved on your computer and ready to be attached to an email
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Option 2 — Submit as a Text Document (only if option 1 does not work)

/2 Surgical Safety Checklist Compliance Report - Alberta Health Ser

|g CiProgram Files (86 )\MEDITECH\MagicCS\Datal ABALRING)ABA.LIVE

Edit  View Favorites Tools  Help

e Via Web browser click File

Mew Tab CerT
Duplicate Tab .
° Save As New Window Crhh | |
Mew Session
open... ChrHO
Edit with Microsoft Office Whard
Sawe b5 Surgic

Qperation
Listing

Close T Chrl+w

Page Setup...
Print. .. CrhP
Print Preview. ..

Procedure

Send

3
Import and Export. .. 611/14 REFAIR TENDCIN

Properties
work Offline
Exit

1
'
i

e Box appears and you must do the following changes:

x

P— —
( )( ) | .= nsorrney (dthreloz.dehra,.. + QuickDownloads - m‘]_tarch CQuickDownloads \[_]_‘4
Organize +  Mew Folder == - u@u
[ Favorites I | Date modified | Tvpe
| 010813-310714_th7 _all.txt 8128/2014 12:13 PM Text Docurnent
1% Computer || 010813-310714_th7_csec,bxt 8/26{2014 12:10PM  Text Document
I Client) (1:
= i((l:.l:. llen ;(( )) | Surgical Safety Checklist Compliance Report.bxt  9710/2014 2:44 PM Text Document
e 3% (4 Clisnt) (3t
5% DTHS ({\zzzmfooL rshi | Surgical Safety Checklist Compliance Report_...  9/11/2014 10:45 AM Text Document
£ M {liClent) (:)
5 O (\Chient) (0:)
5 5§ (WClient) (52
S 24 (1Client) (o)

e msorrry (4dthrcloz, dtl

2l |

il
File name: | 55C_PHR_Q2.Ext 3 =]

Save as type! | IEAalEEEAE!
-~ Hide Foldersl Encading: IWestern European {'.*Jin.j | Save I Cancel |

1) Change or make note of the drive/folder the document will save in
2) SAVE as TYPE must be changed to TEST FILE
3) Change file name to something meaning full such as SSC_PHR_Q2

e Document is now saved on your computer and ready to be attached to an email

If you are having any issues with this process please contact Tammy Dodge via interoffice email.
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