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Adding a Favourite and Creating a Desktop Shortcut for the Online Test Directory

Purpose

Details

This document provides information to laboratory staff, physician and nursing for creating a
desktop shortcut to the Online Test Directory(s) using the Internet Explorer browser.

1. Navigation within the AHS external Laboratory Services Website

Click https://www.albertahealthservices.ca/

Under the “Information For” tab, choose “For Health Professionals”

Under the “Teams and Departments” tab, choose “Laboratory Services”

Under the “Tools” heading, choose “Lab Test Directories and Collection Information”

Under the “Test Directories and Collection tab, choose one of the test directories (AHS Lab Services,
Genetic Lab Services or ProvLab)

2. Create a Favorites Shortcut
1. Open the online test directory that you wish to make a favorite

e AHS Lab Services Online Test Directory:
http://www.albertahealthservices.ca/webapps/labservices/index.asp

e Genetic Lab Services Online Test Directory
https://www.albertahealthservices.ca/webapps/labservices/indexGenetics.asp

e Provincial Laboratory for Public Health (ProvLab) Online Test Directory:

https://www.albertahealthservices.ca/webapps/labservices/indexProvLab.asp

2. Click on the favorites star or the favorites tab at the top of the screen

L=l | mSm]

£o File Edit View(lEeil rooks Hel
OR -

3. This will bring up any existing favorites and also give the option to add a new favorite.
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4. To add a new favorite, click on “Add to favorites” and enter in the applicable online test directory name that
you are adding and click “Add”

Add a Favorite

g

Add a Favorite

H- Add this webpage as a favorte. To access your favorites, visit the
Favorites Center.

K

Name: AHS Lab Services Online Test Directony

Create in: [‘Tj Favorites VH New folder ]

Add || Cancel |

5. You can do this for each individual test directory or you can also make the main Laboratory Test Directory
& Collection Information web page a favorite.

Add a Favorite

d

Add a Favorite

H. Add this webpage as a favorite. To access your faverites, vist the
Favaortes Center.
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Mame: Laboratory Test Directory & Collection Information Main Page

Create in: "\Tj Favorites v][ Mew folder ]

Add || Cancel |

This main page houses all of the online test directories but also the Provincial and individual zone/program
collection information.

6. All favorites will be listed and available anytime you want to use them after they are set up. Simply open

up a browser and click the star to see all favorites that are saved. Click on the particular favorite to open
up the web page.
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3. Create a Desktop Shortcut
1. Open the online test directory you wish to make a shortcut and right click on the page.
Select “Create Shortcut”
|@ https://www.albertahealthservices.ca/webapps/labservices/index.asp p~c ” @Alberta Health Services | La... * ‘ ‘
View Favorites Tecols Help
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| Create shortcut

2. Click “yes” for the following prompt.

Internet Explorer [ 22 ]

A Do you want to put a shortcut to this website on your desktop?
_J_i https: /fwww.albertahealthservices, ca/webappslabservices/i. ..

Yes ] [ Mo ]

3. This will put a shortcut to the online test directory with a generic shortcut icon on your desktop
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Customizing your shortcut icon (Optional)
1. Click on the URL below for the particular Icon you wish to make a shortcut.

AHS Laboratory Services Online Test Directory Icon
http://wswebextapp01d.healthy.bewell.ca/labservices/images/AHSLab.ico

Genetic Laboratory Services Online Test Directory Icon

http://wswebextapp01d.healthy.bewell.ca/labservices/images/Genetics.ico

ProvLab Online Test Directory Icon

http://wswebextapp01d.healthy.bewell.ca/labservices/images/ProvLab.ico

2. This will bring up the graphic in a new window.
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:@ http://fwswebextapp0ld.healthy.bewell.ca/labservices/images/AHS5Lab.ico P-a |

\ 2 wswebextapp0ld.healthy.b... | |

File Edit View Favorites Tools Help

3. Right click on the graphic and choose to “Save Picture As” and save the icon to your computer (i.e.
Pictures folder). Repeat this step for each of the icons you wish to use.

Assigning the customized Icon

1. Right click on the generic icon on your desktop and click on “properties”

Open
Print

Restore previous versions
Send to 4

Cut
Copy

Create shortcut
Delete

Rename

Properties

Printed copies are UNCONTROLLED unless signed by an authorized lab personnel below.
(Authorized individuals are: lab personnel designated in their zone/program or provincial role to produce print copies)
Controlled Copy: Date Printed: Initials: Page 4 of 6




I.l Alberta Health AHS Laboratory
Bl Services

Services

Provincial

Guide to Lab Services

Adding a Favourite and Creating a Desktop Shortcut for the Online Test Directory PGDGNJ00001
Effective Date: April 20, 2018 Version: 1.0

2. Click on “Change Icon”.

| Alberta Health Services Lab Services (2) Properties (=25

General | Web Document |Secur'rty I Dietails I Previous Versions|

EE—J Aberta Health Services Lab Services (2)

URL: hlthservices.ca/webapps/labsemnvices/index.asp
Shortcut key:  Mone
Visits: 3

—

a. Browse to your folder that holds the icon graphics (i.e. picture folder) and select the appropriate icon
and click “Open” and then click “OK”.

@ ChangeIcon

My Pictures - | 4 | | Search My Pictures o |

=

Look for icons in this file:

= - E'] @. C\windows\system32\url. dl

= Select an icon from the list below:

i

"“ | AHSLabico |

= [ OK ][ Cancel ]

\HSLab.ico - [Iconfiles(*.ico;*.icl;*.exe;*.dll] Vl — It
3. On the last screen click “Apply” and “OK” to set the graphic to your shortcut.
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#¢'| Alberta Health Services Lab Services (2) Properties |E|
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‘u Alberta Health Services Lab Services (2)

URL: ilthservices.ca/webapps/labservices/index.asp
Shortcut key:  None

Visits: 3

Change lcon...

[ ok ][ caned |[ mopy |

4. Repeat these steps for each of the shortcuts that you have created.
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